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Create and work with Microsoft Office 2010 with this learning package

Microsoft Office 2010 is the most commonly used office productivity suite and if you're eager to get started
using all it has to offer, this value-packed eLearning kit is essential to your learning process. This complete
Microsoft Office 2010 course includes a full-color printed book and a Dummies interactive eLearning course
on CD. You'll discover the basics of the Office interface, how to navigate it, and how to use the features
common to all Office programs. Then you'll get detailed instruction in working with Word, Excel,
PowerPoint, and Outlook to make learning easier!

Follow the material sequentially or jump in and out as you wish?it's set up so you can learn at your own
pace. Throughout, you will benefit from illustrations, animations, voiceover explanations, and the option of
closed captioning if you find you learn better when you can read the instructions.

Helps self-motivated learners get familiar with Office 2010●

Walks you through creating and formatting a Word document, creating and working with an Excel●

spreadsheet, managing e-mail and calendars with Outlook, and building a PowerPoint presentation with
graphics and sound
Includes an easy-to-follow, full-color book and an interactive Dummies eLearning Course that corresponds●

with the book on CD
Allows you to follow the material sequentially or choose separate sections at your own time and pace●

Office 2010 eLearning Kit For Dummies helps you get the very most out of all the applications in the Office
2010 suite.

NOTE: CD-ROM/DVD and other supplementary materials are not included as part of the e-book file, but
are available for download after purchase.
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From reader reviews:

Darrell Fowler:

Here thing why this kind of Office 2010 eLearning Kit For Dummies are different and dependable to be
yours. First of all reading through a book is good however it depends in the content of the usb ports which is
the content is as tasty as food or not. Office 2010 eLearning Kit For Dummies giving you information deeper
and in different ways, you can find any book out there but there is no e-book that similar with Office 2010
eLearning Kit For Dummies. It gives you thrill examining journey, its open up your current eyes about the
thing in which happened in the world which is probably can be happened around you. It is possible to bring
everywhere like in park, café, or even in your means home by train. In case you are having difficulties in
bringing the branded book maybe the form of Office 2010 eLearning Kit For Dummies in e-book can be
your alternate.

Peter Cox:

Do you one among people who can't read satisfying if the sentence chained in the straightway, hold on guys
that aren't like that. This Office 2010 eLearning Kit For Dummies book is readable by means of you who
hate those perfect word style. You will find the facts here are arrange for enjoyable reading through
experience without leaving also decrease the knowledge that want to give to you. The writer connected with
Office 2010 eLearning Kit For Dummies content conveys the idea easily to understand by most people. The
printed and e-book are not different in the articles but it just different in the form of it. So , do you
nevertheless thinking Office 2010 eLearning Kit For Dummies is not loveable to be your top list reading
book?

Anna Gann:

As we know that book is significant thing to add our expertise for everything. By a guide we can know
everything we would like. A book is a range of written, printed, illustrated as well as blank sheet. Every year
seemed to be exactly added. This reserve Office 2010 eLearning Kit For Dummies was filled about science.
Spend your time to add your knowledge about your science competence. Some people has several feel when
they reading some sort of book. If you know how big good thing about a book, you can feel enjoy to read a
reserve. In the modern era like today, many ways to get book that you just wanted.

Donna Moore:

Publication is one of source of understanding. We can add our understanding from it. Not only for students
but native or citizen need book to know the update information of year in order to year. As we know those
ebooks have many advantages. Beside all of us add our knowledge, may also bring us to around the world.
With the book Office 2010 eLearning Kit For Dummies we can get more advantage. Don't you to definitely
be creative people? To get creative person must prefer to read a book. Only choose the best book that
suitable with your aim. Don't end up being doubt to change your life at this book Office 2010 eLearning Kit
For Dummies. You can more appealing than now.
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